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Q1.  A good presentation depends on two things: sound preparation and good delivery. 

Discuss. 

 

Q2.  List the main types of visual presentations and explain their advantages and 

disadvantages. Also give some general guidelines for using visuals in presentations. 

 

Q3.  Describe in detail the main components elements in the communication process. 

 

Q4.  In developed organisations communication flows in four distinct directions. Discuss. 

 

Q5.  List and explain four main barriers to communication in organisations and explain how 

these barriers might be removed. 

 

Q6.  Outline the essential components of a reasonable argument, explaining the concepts of 

validity and soundness. Use an example argument. 

 

Q7.  Explain the function and content of agendas and minutes and list the recurring items. 

Or 

Discuss the advantages and disadvantages of meetings as a medium of Communication. 


